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Part 1: Bidding Procedures

References:

References to the Act are to the Public Procurement and Disposal of Public Assets Act [Chapter22:23] and references to the Regulations are to the Public Procurement and Disposal of Public Assets (General) Regulations (Statutory Instrument No. 5 of 2018).  The terms and requirements in the Act and Regulations govern the submission of Bids and should be read by all Bidders.

Procurement Reference Number: MTREPOLY/DOM/0003/2023

Preparation of Bids
You are requested to bid for the supply of the goods specified in the Statement of Requirements below, by completing and returning the following documentation:

Signed Bid Submission Sheet in this Part;

2.
a copy of every document necessary to demonstrate eligibility in terms of section 28 (1) of the Regulations

3.
Proof of current registration with the Procurement Regulatory Authority Of   Zimbabwe;

4.
A bid security or bid securing declaration in the format specified in this Part;

5.
Copies of Company Profile, CR14, Certificate of Incorporation and CR6

6.
NSSA compliance certificate where applicable

7.
Current ZIMRA Tax Clearance Certificate

8.
At least three (3) trade references with contact names and details where similar work was undertaken

You are advised to carefully read the complete Bidding Document, as well as the General Conditions of Contract which are available on the Authority’s website, before preparing your Bid.  Part 3: Contract is provided not for completion at this stage but to enable Bidders to note the Contract terms they will enter into if their Bid is successful. 

The standard forms in this document may be retyped for completion but the Bidder is responsible for their accurate reproduction.  All pages of the Bid must be clearly marked with the Procurement Reference Number above and the Bidder’s name and any reference number. 

Number of bids allowed

No Bidder may submit more than one bid, either individually or as a joint venture partner in another Bid, except as a subcontractor. Where the procurement is divided into lots and packages, only one Bid can be submitted. A conflict of interest will be deemed to arise if bids are received from more than one Bidder owned, directly or indirectly, by the same person.

Clarification
Clarification of the bidding document may be requested in writing by any Bidder before  15 March 2024 should be sent to: procurement@mutarepolytechnic.ac.zw

Or addressed to:

The Procurement Management Unit
Mutare Polytechnic

Corner Josiah Tongogara/Vincent Avenue, Mutare

Validity of Bids

The minimum period for which the Bidder's bid must remain valid is 60 days from the deadline for the submission of bids. 

Submission of Bids

Bids must be submitted in writing in a sealed envelope to the address below, no later than the date and time of the deadline below. It is the Bidder’s responsibility to ensure that they receive a receipt confirming submission of their bid that has correct details of the Bidder and the number of the Bid.

The Bidder must mark the envelope with the Bidder's name and address and the Procurement Reference Number. Three copies (3) must be submitted, indicate one Original and clearly mark the other bids as copy 1 and 2.

Late bids will be rejected.  The Procuring Entity reserves the right to extend the bid submission deadline but will notify all potential bidders who have collected the bidding documents of the amended bid submission deadline.

	Date of deadline:
	15/03/2024
	Deadline Time: 1000hrs
	

	Submission address:
	The Principal

ATT: The Procurement Management Unit

Mutare Polytechnic  

Corner Josiah Tongogara/Vincent Avenue,

 Mutare 

	Means of acceptance: 
	[The bids are to be placed in a marked Tender Box in PMU Office next to the Reception.]


Bid opening
Bidders and their representatives may witness the opening of bids, which will take place at the submission address immediately following the deadline.

Withdrawal, amendment or modification of Bids

A Bidder may withdraw, substitute, or modify its Bid after it has been submitted by sending a written notice, duly signed by an authorized representative.  However, no Bid may be withdrawn, substituted, or modified in the interval between the deadline for submission of Bids and the expiration of the period of Bid validity specified by the Bidder or any extension of that period.

Delivery Requirements
The delivery period required (from the date of contract signing) and the final destination for delivery are as indicated in the Delivery Schedule in Part 2. 

Bid Prices and Discounts

The prices and discounts quoted by the Bidder in the Bid Submission Form and in the Price Schedules must conform to the requirements specified below.

Prices must be quoted as specified in the Price Schedule included in Part 2 Statement of Requirements. In quoting prices, the Bidder is free to use transportation through carriers registered in any eligible country and similarly may obtain insurance services from any eligible country.  Prices quoted must include the following costs and components:

For Goods

the price of the Goods and the cost of delivery to the final destination, including the relevant INCOTERM, as stated in the Delivery Schedule;

the custom duties to be paid on the Goods on entry in Zimbabwe, if not already included;

Any other applicable import taxes;

any sales and other taxes due within Zimbabwe which will be payable on the Goods, if not already included; 

any rebate or mark-up of the local agent or representative.

for Related Services, (other than inland transportation and other services required to convey the Goods to their final destination), whenever such Related Services are specified in the Schedule of Requirements:

the price of each item comprising the Related Services (inclusive of any applicable taxes). 

Bid Security

The Bidder must include a bid security of  US$200.00 payable inter-bank  rate in the following form:
Option 1

A certified Bank Cheque addressed to Mutare Polytechnic and shall be valid throughout the bid validity period.

Option 2

A Bank Guarantee endorsed by a registered commercial bank or building society.

Please note: if this option is preferred, the required bid security should include the following features in order for it to be considered valid:

(a)
Letterhead of a registered commercial bank or building society (i.e. the guarantor of the bid security i.e Surety).

(b)
The heading clearly stating that it is a security bond.

(c)
Purpose of the bond to be clearly stated.

(d)
The date when the common seal of the said surety was effected to be indicated.

(e)
Conditions of the said obligation to be stated.

(f)
The physical address of the guarantor to be stated.

(g)
The validity period of the bids bond to be clearly stated.

(h)
Signature of guarantor and the date when it was endorsed to be clearly shown (i) It must be an original document and date stamped.

Option 3

A Cash Deposit to the Procurement Regulatory Authority of Zimbabwe (PRAZ)

If Option 3 is chosen, bidders must also submit proof of payment to PRAZ of non-refundable cash bid bond establishment fee of US$200.00 dollars in line with Part V of the Public Procurement and Disposal of Public Assets (General) (Amendment) Regulations, 2020 (No. 1). Of 17

AND

A "Bid-Securing Declaration" using the form included in Part 2.

The Bid Securing Declaration of Joint Venture (J V) must be in the name of the JV that submits the Bid. If the JV has not been legally constituted at the time of bidding, the Bid Security and Bid-Securing Declaration must be in the names of all intended partners. Any Bid not accompanied by a Bid Security or Bid Securing Declaration, where this is a requirement of bidding, will be rejected by the Procuring Entity as non-responsive.

Evaluation of Bids

Bids will be evaluated using the following methodology: 

Preliminary examination to confirm that all documents required have been provided, to confirm the eligibility of Bidders in terms of section 28 (1) of the Regulations and to confirm that the Bid is administratively compliant in terms of section 28 (2) of the Regulations. 

Technical evaluation to determine substantial responsiveness to the specifications in the Statement of Requirements; 

Financial evaluation and comparison to determine the evaluated price of bids and to determine the lowest evaluated bid. 

Bids failing any stage will be eliminated and not considered in subsequent stages.

	Evaluation Criteria
	Weight/Score
	Comments

	Mandatory

Administrative

Requirements
	Qualification/Elimination
	Failure to comply with mandatory administrative requirements will result in elimination.

	Evaluation of

Technical

Requirements
	Qualification/ Elimination
	Failure to be substantially responsive to the technical specifications will result in elimination.

	Delivery Period:
	Qualification/Elimination
	Bidders offering a longer delivery period than required will be eliminated.

	Price
	Ranking
	Bidders that meet all the administrative, technical and delivery requirements will be shortlisted for award with the lowest bidder being awarded the contract.


 (a)
Delivery schedule: The specified Goods are required to be delivered by the date indicated in the Delivery Schedule in Part 2. Bids offering delivery after the date shall be treated as non-responsive. 

(b)
Deviation in payment schedule: The payment schedule is stated in the Special Conditions of Contract (SCC) in Part 3.  A Bidder may propose a deviation from the schedule and if the deviation is considered acceptable to the Procuring Entity, the Bid will be evaluated by calculating interest earned for any earlier payments involved in the terms outlined in the Bid as compared with those stipulated in the SCC, at the rate of interest indicated by the Reserve Bank of Zimbabwe on the closing date for submission of bids.

Review by the Special Procurement Oversight Committee

Section 54 of the Act provides for review by the Special Procurement Oversight Committee for certain especially sensitive or especially valuable contracts. This requirement will NOT be subject to review by the SPOC.

Eligibility and Qualification Criteria

Bidders are required to meet the criteria in section 28 of the Act to be eligible to participate-in public procurement and to be qualified for the proposed contract. They must therefore provide any available documentation and certify their eligibility in the Bid Submission Sheet. To be eligible, Bidders must submit Certificate of incorporation, Audited Financial Statement or three months Bank Statement, Tax Clearance Certificate, declaration letter of conflict of interest, CR6, CR14, proof of registration with PRAZ to demonstrate the criteria listed below, they must therefore:

have the legal capacity to enter into a contract;

not be insolvent, in receivership, bankrupt or being wound up, not have had business activities suspended and not be the subject of legal proceedings for any of these circumstances;

have fulfilled their obligations to pay taxes and social security contributions in

Zimbabwe, ZIMRA and NSSA Registration Certificates are required

not have a conflict of interest in relation to this procurement requirement;

not be debarred from participation in public procurement under section 72 (6) of the Act and section 74(1) (c), (d) or (e) of the Regulations or declared ineligible under section 99 of the Act;

have the nationality of an eligible country as specified in the Special Conditions of Contract; and

Have been registered with the Authority as a Supplier and have paid the applicable Supplier Registration Fee set out in Part Ill of the Fifth Schedule to the Regulations.

Origin of Goods

All goods and related services must have as their country of origin an eligible country, as specified in the Special Conditions of Contract. 

Technical Criteria

The Technical Specifications Sheet details the minimum specification of the goods required.  The goods offered must meet this specification, but no credit will be given for exceeding the specification.
Currency

Bids should be priced in United States Dollars. The currency of evaluation will be United States Dollars

Award of Contract

The lowest evaluated bid, after application of any additional evaluation criteria, including any margin of preference, which is substantially responsive to the requirements of this bidding document will be recommended for award of contract.  The proposed award of contract will be by issue of a Notification of Contract Award in terms of section 55 of the Act which will be effective until signature of the contract documents in accordance with Part 3: Contract.  Unsuccessful Bidders will receive the Notification of Contract Award and, if they consider they have suffered prejudice from the process, they may within 14 days of receiving this Notification, submit to the Procuring Entity a Challenge in terms of section 73 of the Act, subject to payment of the applicable fee set out in section 44 of and the Third Schedule to the Regulations. 

Right to Reject

The Procuring Entity reserves the right to accept or reject any Bids or to cancel the procurement process and reject all Bids at any time prior to contract award. 

Corrupt Practices

The Government of Zimbabwe requires that Procuring Entities, as well as Bidders and Contractors, observe the highest standard of ethics during the procurement and execution of contracts.  In pursuit of this policy:

the Procuring Entity will reject a recommendation for award if it determines that the Bidder recommended for award has, directly or through an agent, engaged in corrupt, fraudulent, collusive or coercive practices in competing for the Contract or been declared ineligible to be awarded a procurement contract under section 99 of the Act;

the Authority may under section 72 (6) of the Act impose the sanctions under section 74 (1) of the Regulations; and

any conflict of interest on the part of the Bidder must be declared.

Bid Submission Sheet

{Note to Bidders: Complete this form with all the requested details and submit it as the first page of your Bid.  Attach the completed Statement of Requirements and any other documents requested in Part 1.  Ensure that your Bid is authorised in the signature block below.  A signature and authorisation on this form will confirm that the terms and conditions of this Bid prevail over any attachments.  If your Bid is not authorised, it may be rejected.  If the Bidder is a Joint Venture (JV), the Bid must be signed by an authorized representative of the JV on behalf of the JV, and so as to be legally binding on all the members as evidenced by a power of attorney signed by their legally authorized representatives. 

Bidders must mark as “CONFIDENTIAL” information in their Bids which is confidential to their business.  This may include proprietary information, trade secrets or commercial or financially sensitive information}. 

	Procurement Reference Number:
	

	Subject of Procurement:
	

	Name of Bidder:
	

	Bidder’s Reference Number:
	

	Date of Bid:
	


We offer to supply the items listed in the attached Statement of Requirements, at the prices indicated on the attached Price Schedule and in accordance with the terms and conditions stated in your Bidding Document referenced above. 

We confirm that we meet the eligibility criteria specified in Part 1: Procedures of Bidding. 

We declare that we are not debarred from bidding and that the documents we submit are true and correct.
The validity period of our bid is: ……… {days} from the date of submission. 

We confirm that the prices quoted in the attached Price Schedule are fixed and firm for the duration of the validity period and will not be subject to revision, variation or adjustment.

Bid Authorised by:

	Signature
	……………………………..
	Name:
	……………………………………

	Position:
	……………………………..
	Date:
	…………………….……(DD/MM/YY)

	Authorised for and on behalf of:
	
	

	Company
	……………………………………………………………………………………

	Address:
	……………………………………………………………………………………

	
	…………………………………………………………………………………….


Part 2: Statement of Requirements

	Name of Bidder:
	

	Bidder’s Reference Number:
	


List of Goods and Price Schedule

Currency of Bid:…………………….……..

	Item No¹
	Description of Goods
	Quantity²
	Unit Price3
	Total Price4

	Lots
	
	
	[to be provided by the Bidder]
	[to be provided by the Bidder]

	1-18
	Textbooks as per lots below
	700
	
	


 LOT 1

	TITTLE
	AUTHOR


	TOURISM AND HOSPITALITY DEPARTMENT

	Practical Cookery Eighth Edition
	Victor C, Ronald K, David F

	Hospitality Marketing
	Neil Wearne & Alison Morrison (2013)

	Managing a Tour Operating Business: A Perspective from 

Africa. Cambridge Scholars Publishing.
	Nyaruwata, S. (2022).

	Convention Management and Service. Kendall Hunt Publishing.
	Astroff, M.T. & Abbey, J.R. (2019)

	Event Manager’s Bible: The Complete Guide to Planning & Organising a Voluntary or Public Event. Routledge.
	Conway, D.G. (2019)

	Tourism Management. John Wiley & Sons.
	Weaver, D. B., & Lawton, L. J. (2014)

	Principles of Food, Beverage, and Labor Cost Controls, latest ed. Hoboken, NJ: John Wiley & Sons, Inc
	Dittmer, Paul R. and J. Desmond Keefe.

	Hospitality Management Accounting.

Latest ed. New York: John Wiley & Sons.
	Coltman, Michael M., and Martin G. Jagels. 



	Food and Beverage Control. Upper Saddle River, NJ: Prentice Hall.
	Keister, Douglas C. 



	The Professional Chef. 10th e Edition. Hoboken, NJ; Wiley.
	Culinary Institute of America. (2015). 



	The Culinary Institute of America (CIA), NY.
	Garde Manger; Wiley, (2012)

	Jubilee: Recipes from Two Centuries of African American Cooking. New York. NY: Clarkson Potter
	Tipton- Martin, T (2021)



	Management of Food and Beverage Operations; AHLEI,N.
	Ninemeier, J.D.(2009). 

	Food and Beverage Management (6th ed.). Routledge.
	Davis, B., Lockwood, A., Pantelidis, I.S., & Alcott, P. (2018). 

	Managing Food & Beverage Operations, First Edition, Frank Brothers & Co., New Delhi, 2009.
	Bhatnagar, S., K.; 



	Cost control for the Hospitality Industry; CBI Publishing Inc, Boston. USA, 1980
	Coltman, M.M



	The Future of Events and Festivals. Routledge.
	Yeoman, I., Robertson, M., McMahon-Beattie, U., & Backer, E. (2018)

	Purchasing and Supply Management, Prentice Hall London.
	Lysons K (2005) 

	Managing Risks in Supply Chains.
	Blecker,T. & Kersten, W. (2006). 

	International Supply relationship and Non-financial Systems.
	Kaufann .L & Carter, C.R. (2006). 

	JIT Purchasing, New York.
	Kaynak,H. (2005). 

	Fundamentals of Management. Cengage Learning
	Griffin, R. (2011). 

	Fundamentals of Management. Pearson Education.
	Robbins, P.R, De Cenzo D. A, and Coulter M, (2014). 

	Tourism Management. Wiley.
	Weaver, D. & Lawtaon, L (2014). 

	Ethics for the information age. 5th Ed. Upper Saddle River, N.J.: Pearson Education/Addison-Wesley
	Quinn, M. (2013). 



	Fundamentals of Computing: Laxmi Publications
	Dixit, J.B. (2010). 

	Managing Technology in the Hospitality industry; 

Americal Hotel Motel Assoc.
	Kasavana M & Cahill, J (2011)



	Research Methods for leisure and Tourism: Pearson.
	Veal, A. J. (2017)

	Research Methods in Education: Routledge.
	Cohen, L. Manion, L. & Morrison, K(2014). 

	Principals of Research in Behavioral Science. Routledge.
	Whiteley, B. E & Kite, M.E (2018). 

	Principles of Marketing; Cubierta.
	Porral, C.C and Stanton, J.L. (2017)

	Hospitality Marketing; Routledge.
	Wearne, N & Morrison, A. (2013)

	Principles of Hospitality Law. 2nd Ed. Linden Bond, Cheriton House, Northway, UK.
	Boella, M and Pannett, A. (1999). 



	Law for Business Students 8th Ed Pearson.
	Adams, A (2014)

	Business Law 1, Module Law 102, Zimbabwe Open University, Harare
	Gumbo, A (2001), 



	The Bakers Manual 5th Ed.; Van Nostrand Reinhold, New York.
	Amendola, (2003)



	The Practice of Royal Icing; Springer
	Audrey Holdong, (2013)

	Hotel Front Office Management 5th Ed; Wiley, N.Y
	Bardi J.A. (2010)

	Economics: Principles and Policy; Cengage Learning, N.J.
	Baumol WJ & Blinder A.S. (2011)

	The Art of Quick Breads. Simple Everyday Baking; Chronicle Books
	Beth Hensperger (1994)



	The Best Quick Breads; Harvard Common Press Kingslee, 

J. J.,(2006), Bakery and Confectionery; New Age International
	Beth Hensperger (2000)



	The Business of Travel Agencies and Tour Operations 

Management; Sterling Publishers, New Delhi.
	Bhatia, A.K. (2013) 

	The Larder Chef 4th Ed.; Butterworth Heinneman, London.
	Bode W.K.H. (2006)

	The Economics of Tourism Destinations; Springer Science & Business Media, London.
	Candela, G & Figini, P (2012)



	Housekeeping Management; Wiley.
	Casado M A, (2012)

	Tourism: Principles, Practices & Philosophies;Wiley, N.Y.
	Charles R, Goeldner, J & Ritchie, B. (2011)

	Basic Hotel and Restaurant Accounting; Educational Institute Publishers.
	Cote, R (2006)



	The Business of Tourism; Pearson, London.
	Holloway C, Humphreys, C (2012)

	Professional Management of Housekeeping Operations 5th 

Edition;Wiley.
	Jones T J A, (2007), 



	Food and Beverage Management, Good fellow Publishers, Ontario.
	Cousins J, Foskett D & Pennington A, (2011), 

	Management of Food and Beverage Operations; AHLEI, 

N.J.
	Ninemeier, J.D. (2009), 



	Sous Chef; Ballantine Publishers
	Gibney M. (2015).

	Introduction to Culinary Arts. 2ndEdition; Pearson Education.
	Gleason J.(2014).

	Tourism and Hospitality Management, Library Press, NY.
	Walker, L. (2017).

	Housekeeping Management; Wiley.
	Casado M A, (2012)

	Principles of Economics, Cengage Learning, N.J.
	Mankiw, N. (2014)


LOT 2

	BUSINESS STUDIES

	Selling Like A Vendor 
	Jerry Nyazungu

	Tax Principles in Zimbabwe 
	Tapera Marvellous (2024) 

	Global Alliance for Banking on values 
	Gabv. org. (2015) 

	Companies and Other Business Entities Act 
	

	A textbook for office procedures, administration and office management 
	Munyua Caroline (2020)



	Company secretary practice by 
	Loubser A and Mahony DP, (2016)

	Logistics Engineering Handbook
	Edited by G. Don Taylor, CRC Press;

	Global logistics and supply chain management 
	J. Mangan, C. Lalwani (2016)

	Managing Technology in Financial institutions
	Essinger J (1993)

	Banking (The Legal environment) 2nd edition 
	Palfreman D (1991)

	Law relating to Banking Services
	Ruby P. (1992)

	New Zimbabwean Banking Act 
	

	Transport Economics, Chaitanya Publishing, India
	Jain J.k,(1988)

	Logistics: An Introduction to Supply Chain Management, Palgrave MacMillan
	Waters D,(2003)

	Transport Economics,3rd ed,UK
	Button K, (2010) 

	Managing Transport Operations
	Gubbins E.J,(2002)

	
	

	
	


LOT 3

	CONSTRUCTION ENGINEERING DEPARTMENT: 

BUILDING TECHNOLOGY

	Estimating for Builders and Quantity Surveyors
	Buchan R.D., Fleming F.W.,

	Construction Site Practice and Administration 
	Forster, J.S.(2001)

	The Management of Construction 
	Crowood Bennet,F.L (2006)

	Estimation for Tendering
	Brook .M (2010)

	The Management of Construction 
	Crowood Bennet,F.L (2006)

	Estimation for Tendering by Brook .M (2010)
	Brook .M (2010)

	Calculations for Building craft Students
	Vierck. J.C.F

	Site Safety 
	Lancy .J.c London. Construction Press , London.

	Industrial Studies 
	Stanley Thornes .London


LOT 4

	PLUMBING AND DRAINLAYING

	Plumbing Encyclopaedia 4th edition 
	R.D Treloar

	Plumbing 4th Edition 
	R.D Treloar

	Plumbing Technology 
	F.Hall

	Technical Graphics 
	John Bedford

	Calculations for plumbers 
	Bowles W.G

	Technical drawing for today book 1&2 
	Terrence Driscroll

	Model Building by-laws 
	Local Government 1977


LOT 5

	CARPENTRY AND JOINERY

	References 
	Bates R. 2010

	Carpentry and Joinery Volume 1 & 2 London, Longman 
	Baylis R. 2008,

	Carpentry and Joinery (Volumes 1-4), London, 
	Hutchinson Brett P. 2005,

	Industrial Studies, London, 
	Hutchinson Brett P. 2007,

	Purpose Made Joinery (Revised Ad.), London, 
	Hutchinson Brett P. 2007, 

	Site Practice, London, 
	Stanley Thornes Ltd Glenister H.S. 2013,

	Builders’ Calculations, London, 
	George G Harrap and Co. Ltd Hilton F. (2000)

	Advanced Carpentry and Joinery, London, Longman 
	Hilton F. 2000,

	Building Geometry and drawing, London, Longman
	Hilton F. 2005,

	Craft Technology for Carpenters and Joiners, London, Longman
	

	
	

	
	


LOT 6

	PAINTING AND DECORATING

	Painting and Decorating: An Information Manual, London, Crosby 
	Fulcher, A. et.al, (2005),

	A Building Craft Foundation, 2nd Edition, Cheltenham, Stanley Thornes.
	Brett, P, 2002,

	Question and Answer of Painting and Decorating, London, Butterworth
	Fulcher, A. 1975,

	Painting and Decorating, London, 

Charles
	Hurst A. E, Goodier, J. H. and Morgans, W.M. 1980,

	Painting and Decorating: A Guide for House owner and Decorator, New York, Godwin Publishers
	Goodier, J. H. 1990,

	Building Calculations, 
	Glenister, H. S. 1956,

	Painting & decora5th edition Blackwell by


	Alf Fulcher,Brain Rhodes, Bill 

Steward,Derickle,John Windsir, Dereck Butterfiel

	Painting and decorating An Information Manual 3rd edition 
	Alf Fulcher,Brain Rhodes, Bill 

Steward,Derickle,John Windsir, Dereck Butterfiel

	
	


LOT 7

	WOOD TECHNOLOGY

	Carpentry and joinery and machine woodworking wood trades Part 1 
	Emary A. B. 

	Complete Woodworker’s Manual 
	Jackson and D Day

	The Technique of furniture making 
	Enerst J, Alan P

	Carpentry and Joinery 
	Brian P

	Carpentry and Joinery
	Peter B

	Profile Cutters: The Ultimate Tool you need for Crafting Perfection
	Avatar A (2023)

	Engineering Scie
	Hughes

	Shaper: The Tool Information you need at your finger 
	Skills Institute Press

	Spindle Moulder Handbook
	Eric S

	Machine Woodworking Technology for Hand Working workers
	Sherlock

	Woodwork Technology Motivate
	Sackey J.K.N

	Woodwork in Theory and Practice 
	John W

	Carpentry and Construction
	Hilton

	The Art of Wood Working (Wood Working Machines)
	


LOT 8

	CIVIL ENGINEERING
	

	Concrete Technology by 
	Neville A. M

	Traffic and Highway Engineering Second Edition  
	Nicholas J. Garber, Lester A. Hoel

	Pavement Design materials, Analysis and Highways 
	M Rashad Islam

	Highway Design and Construction Second Edition, 
	Salter

	Advanced Construction Technology 
	Chudley R and Greeno R

	Engineering Surveying 
	Bannister A and Raymond S

	Interpreting Engineering Drawings 
	Jensen C

	Basic Structural Detailing 
	Benton R

	An Introduction to AutoCAD for Civil Engineering 
	Yasmin N

	Structures 
	Schodeck D

	Structural Mechanics 
	Durka F and Morgan W

	Elementary theory of Structures
	

	Code of Practices on use of structural steel
	

	Codes of practice on use of structural steel
	

	Reinforced and Prestressed Concrete 
	Evans and Kong

	Construction Economics 
	Taylor and Francis

	Soil Mechanics 
	W H Smith

	Civil Engineering Materials 
	Jackson N

	Open Channel flow 
	Henderson F M

	Building Construction Vol 1 
	McKay W B

	Internet as source of information
	

	Civil Engineering Journals and Periodicals
	

	
	


LOT 9

	IRRIGATION AND WATER RESOURCES ENGINEERING
	

	Water treatment plant Design Fifth edition 
	The American water Works association

	Water and wastewater engineering Design Principles and Practice 2nd Edition by 
	Mackenzie L. Davis 2010

	Membrane Systems for Wastewater treatment; first edition  
	Water environment 

Federation

	Industrial Water quality, 4th Edition
	W. Wesley Eckenfelder

	Simplified irrigation Design, 2nd edition (Landscape architecture) 
	Pete Mel

	Irrigation and its management 
	Joshi Mukund

	Irrigation engineering 
	Vijay P. Singh and Qiong Su

	GIS for water resources and watershed management 
	John G. Lyan

	Water resources and Environmental Depth reference manual 
	Jonathan A. Brant.

	Highway Traffic Analysis and Design, 2nd edition 
	Salter

	Structural Design
	Newton

	Management of Engineering Projects 
	Stone

	
	


LOT 10

	QUANTITY SURVEYING
	

	Willis`s Elements of Quantity Surveying, 13th edition 
	Sandra Lee (2020)

	New Aspects of Quantity Surveying Practice 
	Duncan Cartilidge. Copyright 2023

	Building Construction: principles, materials and systems 3rd edition. 
	Diane Armpriest; Madan Mehta; Walter Scarborough (2018). 

	Modern Construction Management 8th edition 
	Frank Harris; Ronald McCaffer; 

Andrew Baldwin. (2021).

	Construction Economics: New approach.
	Danny Myers 5th edition. (2022). 

	Structural detailing for technicians.
	Gerald L. Weaver

	Structural Details in Concrete. 
	M.Y.H Bangash. (Blackwell scientific publication)

	Fundamentals of Construction Estimating 3rd edition. 
	David Patt.

	Building Material Estimates and Rates Build up 2nd edition.
	Moremi Mareka.



	Introduction to Construction Health and Safety Management 1st edition 2023.
	Theo C. Haupt.



	The Management of Construction Safety and Health. 
	R.J Coble, Haupt T.C, J. Hinze (2000)

	
	


LOT 11

	AUTOMOTIVE
	

	Motor Vehicle Engineering
	Zammit S.J (2014)

	Engineering Science for Technicians Book 1
	Anord and Champion

	Engineering Science for Technicians Book 2
	Anord and Champion

	Motor Vehicle Science Part One
	Kett P.W (2017)

	Motor Vehicle Science Part Two
	Kett P.W (2017)

	Automotive Science for Technicians
	Allan Bonnick (2008)

	Motor Vehicle Science for Technicians
	Zammit S.J (1996)

	Technology or Motor Vehicle Mechanics
	Mudd M.J (2017)

	Heard Heavy Duty Technology
	Scott A

	Fundamentals of Automotive Technology
	Kirk Van Gelder

	Modern Automotive Technology
	James E. Duffy

	Auto Suspension and Steering 4th Edition
	Chris Johanson

	Suspension and Chassis
	Redford, G.D (2008)

	Vehicles Technology
	Whipp J (2009)

	Repair and Refinishing
	McPherson R.C (2018)

	Suspensions
	French Vierck (2016)

	Vehicle Body Work
	Hoffman E.G (2008)

	Graded Exercise in Technical Drawing
	Cookery A.J (1982)

	Motor Vehicle Engineering Drawing for Technicians
	Zammit S.J (1980)

	Motor Vehicle Calculations and Science 1
	Kett p.w (1982)

	Motor Vehicle Calculations and Science 2
	Kett p.w (1982)

	
	


LOT 12

	COMPUTER SYSTEMS
	

	PC Technician USA Coriolis 
	Glister R (2000)

	Computer technicians hand book Virginia Tab books
	Magolis (1990)

	Complete Computer Repair book CanadaPearon Education 
	Schmidt C A(2004)

	Encyclopeadia of computer science Technology Newyork Infobase publishing 
	Henderson H 2009)

	How computers work:Processor and Main Memory London Boomington 
	Young R (2002)

	Computer services technician:Definate guide tosoftware and hardware troubleshooting computer Etcetera Califonia
	Dugrenier R J (1999)

	PC Systems Installations and Maintenance, Taylor and Francis, New York
	Beales R.P, (2013)

	Essentials of Computer Architecture 2nd Edition, CRC Press 
	Comer, D (2017)

	Computer Architecture and Maintenance, Arizona Business 

Alliance 
	Dr. Sachin Kadam (2010)

	PC Technician Black Book, Paraglyph Inc. Press, 

New Delhi, India 
	Hennessey J.L and Patterson D.A (2011

	Computer Organisation and Architecture, Prentice Hall
	Stallings, W (2010)

	C+++primer 5th Edition 
	Stanley Lippman

	C++ complete reference 4th edition
	Herbert Schildt

	C++pocket reference 1st edition
	Kyle Loudan

	C Programming Absolute Beginners Qut Publishing
	Grey Prerry

	C Programming language Pearson
	Kernigh & Brian W

	Head First C, A Brain Guide Friendly First edition
	David Griffiths

	C Pragramming in easy steps
	Mike McGrath

	
	


LOT 13

	ELECTRICAL POWER

	Electrical Technology Amazon London  
	Theraja B.L.(2017)

	Programmable Logic Controllers McGraw-Hill New York
	Petruzella F.D.(2017)

	Electrical Machines for Engineer Longman New York 
	Jurek, S. F. (2015)

	Electronic Power Distribution McGraw-Hill New York 
	Gonen, J. (2006)

	Electrical Power Bookboon
	Bhattacharya S.K. (2015)

	Basic Engineering Mathematics 5th Ed Elsevier Ltd
	Bird, J. (2010)

	Digital Fundamentals Prentice Hall
	Floyd, T. L. (2015)

	Introductory Circuit Analysis Prentice Hall 
	Boylestad R.L. (2016)

	Circuits NTSP 
	Ulaby, L.. (2016)

	Management Prentice Hall U.S.A
	Stoner, J.A.F. (2018)

	
	


LOT 14

	B-TECH

Btech (Theory of structures)

	(mohr circles, stress path, and geotechnics) 
	RHG Parry

	(design manual)
	Trevor dreycott

	(design of structures)
	Ary chanakya

	(structural analysis) 8th edition
	Hibbler

	(structural analysis) 6th editon
	Hibbler

	
	


LOT 15

	Construction materials

	.Building Design and Construction Hand book 
	Fredrick S .Merritt and Jonathan T.Ricketts

	Building Construction Handbook sixth edition 
	R.Chudley Mciob and R.Greeno

	Building Services Handbook incorporating Current Building & Construction Regulations 
	Fred Hall and Roger Greeno


LOT 16

	Construction Contract Admninistration

	Construction Contracts Law and Management 5th edition 


	Will Hughes, Ronan Champion and 

John Murdoch

	Construction Contracts and laws 
	Mike Montova, Donald E CampBell

	Construction Contracts, Claims,Changes and dispute Resolution 3rd Edition ASCE PRESS 
	Edited by Paul Levin



	Construction Constructing : Business and legal Principles , second Edition 
	Stewart Bartholomew, 

California state University
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Note 1: Lots and packages should be shown as separate items.

Note 2:  The description or quantity must indicate the unit of measure where relevant.

Note 3:  Unit and total prices must be for delivery through to the final destination stated in Part 1. 

Note 4:  Include any additional costs, such as installation or commissioning.

The price to be quoted in the Price Schedule must be the total price of the bid, excluding any discounts offered. 

Delivery Schedule

	Name of Bidder:
	

	Bidder’s Reference Number:
	


{Note to Bidders: If the delivery period offered, or any other details, differ from the requirements below, this should be stated in your tender}. 

	Item No
	Description of Goods
	Quantity
	Physical Unit
	Delivery Date Required by Procuring Entity and applicable INCOTERM
	Bidder’s offered Delivery period 

	1.
	Textbooks as per statement of requirement  above
	700
	
	
	

	
	
	
	
	
	{to be provided by the Bidder}


The delivery period required is measured from the date of the signing of the Contract between the Procuring Entity and the Bidder. 

	The Project Site for delivery of the goods is 
	Mutare Polytechnic Workshops


Technical Specification and Compliance Sheet

	Name of Bidder:
	

	Bidder’s Reference Number:
	


The Goods and Related Services must comply with following Technical Specifications and Standards: 

[Columns a and b are completed by the Procuring Entity.  Column c must be completed by the Bidder to indicate the full specification of the items offered and their compliance with the specification required (in Column b)]

	a
	b
	c

	Item 
	Item description and full technical Specification required (including applicable standards)
	{Confirm full specification of items offered by Bidder and compliance of items to detail in column b}

	1.
	Texbooks as per statement of requirement above
	

	Warranty
	2 Years
	


The detailed technical evaluation will examine the technical specification of the items offered in column c and determine whether this meets the minimum specification in column b.  Bidders must complete column c or their tender will be rejected.  Bidders are required to include technical literature to positively support the details provided in column c.

Bid-Securing Declaration

{The Bidder must fill in this Form in accordance with the instructions indicated, where it has been stated in the Bidding Procedures that a Bid-Securing Declaration is a requirement of bidding}.

	Procurement Reference number:
	

	Date:
	…………………..………….[date (in day, month and year format)]

	Bidder’s Reference Number:
	


To: {full name of Procuring Entity}
We, the undersigned, declare that: 

We understand that, according to the terms and conditions of your bidding documents, bids must be supported by a Bid-Securing Declaration.

We accept that we may be debarred from bidding for any contract with a Procuring Entity in Zimbabwe for a period of time to be determined by the Authority, if we are in breach of our obligation(s) under the bidding conditions, because:

(a) 
we have withdrawn our Bid during the period of Bid validity; or

(b) 
having been notified of the acceptance of our Bid by the Procuring Entity during the period of bid validity, we fail or refuse to execute the Contract.

We understand this Bid Securing Declaration will expire if we are not the successful Bidder, either when we receive your notification to us of the name of the successful Bidder, or twenty-eight days after the expiration of our Bid, whichever is the earlier.

	Signed
	……………………………..
	Name:
	……………………………………

	In capacity of:
	……………………………..
	Date:
	……………….(DD/MM/YY)

	Duly authorised for and on behalf of:
	
	

	Company
	……………………………………………………………………………………

	Address:
	……………………………………………………………………………………

	
	…………………………………………………………………………………….

	Corporate Seal (where appropriate)
	


{Note: In case of a Joint Venture, the Bid Securing Declaration must be in the name of all the partners to the Joint Venture that submits the Bid.}
Part 3 Contract

Contract Agreement

Procurement Reference:

THIS CONTRACT AGREEMENT is made the [insert:  date] day of [insert:  month], [insert:  year].

BETWEEN

(1)
Mutare Polytechnic, Corner Josiah Tongogara/Vincent Avenue, Mutare Zimbabwe, and  (hereinafter called “the Procuring Entity”), and 

(2)   ……………………………

 (hereinafter called “the Contractor”).

WHEREAS the Procuring Entity invited Bids for supply and delivery of a brand new CNC MACHINES  and has accepted a Bid by the Contractor for  the supply of those Goods and in the sum of  (hereinafter called "the Contract Price").NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1.
In this Agreement words and expressions shall have the same meanings as are assigned to them in the General and Special Conditions of Contract referred to below.

2.
The following documents shall constitute the Contract between the Procuring Entity and the Contractor, and each shall be read and construed as an integral part of the Contract:

This Contract Agreement;

Special Conditions of Contract;

General Conditions of Contract;

Technical Requirements (including Schedule of Requirements and Technical Specifications);

The Contractor’s Bid, original Price Schedules and Delivery Schedule;

The Procuring Entity’s Notification of Contract Award;

3. 
This Contract Agreement shall prevail over all other Contract Documents.  In the event of any discrepancy or inconsistency within the Contract Documents, then the documents shall prevail in the order listed above.

4.
In consideration of the payments to be made by the Procuring Entity to the Contractor as mentioned below, the Contractor hereby agrees with the Procuring Entity to provide the Goods and Services and to remedy any defects in them in conformity with the Contract.

5.
The Procuring Entity hereby agrees to pay the Contractor in consideration of the provision of the Goods and Services and the remedying of any defects in them, the Contract Price or such other sum as may become payable under the Contract at the times and in the manner prescribed by the Contract.

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in accordance with the laws of Zimbabwe on the day, month and year indicated above.

For and on behalf of the Procuring Entity

	Signed:
	………………………………………..

	Name:
	

	In the capacity of:
	[Title or other appropriate designation]


For and on behalf of the Contractor

	Signed:
	………………………………………..

	Name:
	

	In the capacity of:
	[Title or other appropriate designation]


General Conditions of Contract

Any resulting contract is subject to the Zimbabwe General Conditions of Contract (GCC) for the Procurement of Goods (copy available on request) except where modified by the Special Conditions below.

Special Conditions of Contract

Procurement Reference Number:
……………………………………

The clause numbers given in the first column correspond with the relevant clause number of the General Conditions of Contract. 

	GCC reference
	Special Conditions

	GCC 7.5
	Eligible Countries: This contract is open to Zimbabwean companies only.

	GCC 8.1
	Notices: Any notice shall be sent to the following addresses:

The authorised representative of the procuring entity is: Poniso Watema

The principal Mutare Polytechnic corner Josiah Tongogara/Vincent Avenue
For the Contractor, the address shall be as given in the Bid 

	GCC 19.1
	Liquidated Damages in terms of Section 88 of the Act shall apply .All late deliveries will attract 0.05% of the total value per day up to a maximum period of 3 weeks after which the order will be terminated unless otherwise agreed upon by the two parties

	GCC 63.3
	Payment terms: Maximum 7 working days after delivery in $US.

	GCC 25.1
	Warranty: The period of the warranty shall be 2 years. 

	GCC 25.6
	Failure to remedy a defect: The period allowed to the Contractor to remedy a defect during the period of the Warranty shall be two weeks. If a bidder fails to remedy defects –including latent defects that may arise the Procuring Entity will deduct the full cost of the procurement requirement/ items or if such defects arise after payment the bidder will be reported to PRAZ for debarment.


Bank Guarantee for Performance Security 

[This is the format for the Performance Security to be issued by a commercial bank in Zimbabwe in accordance with GCC 18.1]
  Contract No:






Date:

  To:

  [Name and address of Procuring Entity]


PERFORMANCE GUARANTEES No: 

We have been informed that [name of supplier] (hereinafter called “the Supplier”) has undertaken, pursuant to Contract No [reference number of Contract] dated [date of Contract] (hereinafter called “the Contract”) for the supply of [description of goods and related services] under the Contract.


Furthermore, we understand that, according to your conditions, Contracts must be supported by a performance guarantee.


At the request of the Supplier, we [name of bank] hereby irrevocably undertake to pay you, without cavil, delay or argument, any sum or sums not exceeding in total an amount of [insert amount in figures and in words] upon receipt by us of your first written demand accompanied by a written statement that the Supplier is in breach of its obligation(s) under the Contract conditions, without you needing to prove or show grounds or reasons for your demand of the sum specified therein.


This guarantee is valid until full recovery of the entire sum of money above stated, consequently, we must receive at the above-mentioned office any demand for payment under this guarantee in case of default.



Signature





Signature

Document based on ROM Standard SBD-Goods-June 2009-V1

File: Std Bidding Doc (Goods)
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